Internship Time Log
Intern’s Name: Sarah Grabowski
 Field Supervisor’s Name: Ina Federal


Internship Site: UPS










Dates of internship: From: September 8, 2003
 To: January 30, 2004


	Week of
	Activities

	09/08/2003 – 09/12/2003
	· Package Acceptance Storyboard created

	09/15/2003 – 09/19/2003
	· Alcoholic Beverages Transportation Map Storyboard created

· Package Acceptance Storyboard in review

	09/22/2003 – 09/26/2003
	· Alcoholic Beverages Transportation Map Storyboard in review

· Package Acceptance Storyboard edits

· Package Acceptance graphics

· Package Acceptance CBT created

	09/29/2003 – 10/03/2003
	· Alcoholic Beverages Transportation Map Storyboard in review 

· Alcoholic Beverages Transportation Map created with FLASH

· Package Acceptance CBT in review/edits

	10/06/2003 – 10/10/2003
	· Alcoholic Beverages Transportation Map in review/edits

· Hazardous Materials Storyboard created

· Hazardous Materials graphics

	10/13/2003 – 10/17/2003
	· Alcoholic Beverages Transportation Map in review/edits

· Hazardous Materials Storyboard in review/edits

· Hazardous Materials CBT created

· International Shipment Storyboard started

· International Shipment graphics

	10/20/2003 – 10/24/2003
	· Alcoholic Beverages Transportation Map in review/edits

· Hazardous Materials CBT in review/edits

· International Shipment Storyboard completed

· International Shipment graphics

· International Shipment Storyboard in review

	10/27/2003 – 10/31/2003
	· Alcoholic Beverages Transportation Map in review/edits

· Hazardous Materials CBT approved

· International Shipment Storyboard in review

· International Shipment CBT created

	11/03/2003 – 11/07/2003
	· Alcoholic Beverages Transportation Map approved

· Drop Box Storyboard created

· Drop Box graphics

· International Shipment CBT in review/edits

	11/10/2003 – 11/14/2003
	· Drop Box Storyboard in review

· Drop Box graphics

· Drop Box CBT created

· International Shipment CBT in review/edits

	11/17/2003 – 11/21/2003
	· Drop Box Video added to CBT

· Drop Box CBT in review/edits

· International Shipment CBT in review/edits

	11/24/2003 – 11/28/2003
	· Drop Box CBT in review/edits

· Drop Box CBT approved

· International Shipment CBT in review/edits

· Package Acceptance CBT in review/edits

	12/01/2003 – 12/05/2003
	· International Shipment CBT in review/edits

· International Shipment CBT approved

· Package Acceptance CBT in review/edits

	12/08/2003 – 12/12/2003
	· Internal/External Packaging Storyboard started

· Package Acceptance CBT approved

	12/15/2003 – 12/19/2003
	· Internal/External Packaging Storyboard and graphics completed

· Internal/External Packaging Storyboard in review/edits

· Internal/External Packaging CBT created

	12/22/2003 – 12/26/2003
	· Internal/External Packaging CBT in review/edits

	12/29/2003 – 01/02/2004
	· Winter Break/Out of Town

	01/05/2004 – 01/09/2004
	· Internal/External Packaging CBT approved

· Images created for other courses

· Edits of all courses

	01/12/2004 – 01/16/2004
	· Images created for other courses

· Edits of all courses

	01/19/2004 – 01/23/2004
	· Pilot Test of Customer Center course

	01/26/2004 – 01/30/2004
	· Corrections to Customer Center course


